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Position Title: Manager, Research Partnerships 
Location:  New York, USA       

Reports to: Senior Director, Research Business and Clinical Strategy 
Effective Date: Immediately                                        
THE BROAD FUNCTION AND SCOPE OF THE POSITION:

The Manager, Research Partnerships will be responsible for all operational aspects of JDRF research projects within the Business, Domestic and International Partnerships portfolio. They will serve as a central point of contact for research business and operations internally for staff at JDRF and externally with JDRF’s partners. They will report directly to the Senior Director, Research Business and Clinical Strategy, with “dotted line” reporting to the Senior Director, Research Operations. 

The Manager will drive the successful execution of JDRF’s research strategy by acting as a key point person and project manager for partnerships with academia, non-profit organizations, and industry.  They will assist in landscape analysis and scouting for new opportunities, and the negotiation and implementation of new partnerships. The Manager will work as part of a larger team composed of scientists, program administrators and senior management.

SPECIFIC RESPONSIBILITIES:

· Serve as a central point of contact for partnership activities both internally and externally, including with academic institutions, NGOs, and industry.   
· Set up partnerships for success by strategically driving operational agendas, working directly with partners’ research operations and business teams.
· Provide strong pre-award partnerships project management:
· Serve as lead contact for contracts and agreements with external partners and grantees. Ensure JDRF’s interests are integrated into contractual negotiations. Negotiate IP and other terms as necessary, engaging counsel sparingly as needed.
· Manage timelines in accordance with the partnership’s governance to appropriately prepare awards for the JDRF pre-award process.
· Inform budgeting, particularly with regard to co-funded work.
· Provide strong post-award partnerships project management:
· Serve as lead contact and alliance manager for funded awards, interacting internally and externally with scientific, research operations, business, finance and administrative teams.
· Monitor and evaluate the progress of ongoing partnered awards, ensuring compliance to contract obligations and JDRF processes.  
· Lead project management and grants administration, including the creation and management of project milestones, timelines and payments.
· Data Management:
· Ensure real-time tracking of leveraged funding statistics, partnered funds cash flow, and other partnership metrics as needed. Present to JDRF Leadership regularly. 
· Work hand in glove with Finance team to track royalty income and expectations. 
· Additional Responsibilities:
· Field questions from grantees and others related to JDRF’s terms and conditions. Inform leadership on exceptions and best course of action. Engage legal counsel as necessary. 
· Maintain confidentiality and security of JDRF and partners’ information. 
· Assist with landscape analysis and scouting for new opportunities.
· Assist in establishing and implementing guidelines and standard operating procedures to promote efficiencies.
· Provide written and oral reports and presentations to external and internal stakeholders.
· Perform all other responsibilities and projects as assigned by supervisors.
EXPERIENCE & REQUIREMENTS:

· Contracting, legal or related experience required. 
· Grant administration experience and/or project management experience is preferred.
· Prior work experience in a scientific research environment and/or a not-for-profit organization is preferred.  
· Familiarity with medical research and/or facility with scientific/technical vocabulary is preferred. 
· Experience in organizing and leading committees, giving presentations, and generating written reports.
· Strong interpersonal skills and ability to interact with others effectively and diplomatically, maintaining confidentiality when appropriate.
· Ability to work in a highly matrixed, fast-paced environment and to balance competing needs.
· Capacity to synthesize diverse information and formulate solutions to meet needs from various perspectives.
· Solid organizational and time-management skills.  Ability to prioritize and work on multiple projects and deliver high-quality and timely results.
EDUCATION:

· Master’s Degree or equivalent, with 1 or more years of professional work experience

· Bachelor’s Degree or equivalent, with 3 or more years of professional work experience
ESSENTIAL FUNCTIONS:
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this position. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this position include close vision, distance vision, color vision, peripheral vision, and the ability to adjust focus.
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