Position Focus:
The Yale Office of Physician Scientist Development (OPSD) is seeking a motivated professional to fill a newly designated program development and administration role.  Reporting to the Associate Dean for Physician Scientist Development, the Director of Program Development and Assessment will provide expertise and support for the development and implementation of educational activities and funding mechanisms within the OPSD and will establish processes to evaluate their effectiveness and impact.  This position will be responsible for developing measures to assess the efficacy and impact of OPSD programs for trainees and the institution.

Essential Duties:
1. Work with the Associate Dean (AD) to assess institutional history in physician scientist development, to identify the current cohort of trainees, to assess unmet needs, and draw on such data to develop targeted programs for the OPSD.
2. To design and implement consultations, workshops, and other programming for physician-scientist trainees informed by educational and programmatic needs.
3. To implement a career development award program including grant announcement, coordination of scientific review, and oversight of awards.
4. To develop and implement mentoring programs, learning communities, and cohort-building experiences centered within the OPSD in collaboration with the MD/PhD program and physician scientist development programs (T32) across clinical departments.
5. To develop and implement paced grant writing programs and resource libraries centered on career development awards, new investigator R01 submissions, and new R01 submissions from established investigators.
6. Work with the AD on strategic planning and cultivating school-wide partnerships to identify new needs and opportunities with a focus on best practices and successful initiatives beyond Yale.
7. Provide support to clinical departments to increase the pipeline of diverse physician scientists training at Yale. 
8. Establish working relationships with faculty and staff across the university to advance the training needs of physician-scientists.
9. Facilitate grant and other applications as well as fundraising related to supporting physician scientist development.
10. Assist with the design and creation of print and web based resources that highlight the programs and outcomes of the OPSD.
11. Represent the OPSD at local and regional meetings, at other academic venues, and to disseminate innovation and outcomes in scholarly publications.

Required Education and Experience:
PhD or equivalent degree and 2+ years in university research and/or teaching, and/or faculty development experience, and/or grant program management experience, or an equivalent combination of education and experience

Required Skill/Ability 1:
Demonstrated ability to work effectively on individual and collaborative projects

Required Skill/Ability 2:
Outstanding oral and written communication skills.

Required Skill/Ability 3:
Outstanding organizational skills and ability to manage multiple projects with complex and overlapping schedules

Required Skill/Ability 4:
Familiarity with database management and data analysis.

Required Skill/Ability 5:
Demonstrated commitment to diversity and inclusion in the academic environment. 

Preferred Education, Experience, and Skills:
Experience supporting career development in a research institution.  Evidence of participation in university research/teaching.  Faculty development program experience.
